
  

 

 

 

 

 

 

 

 

  

Using Tally Interface    



 

 

 

 

 

 

 

 

 

 

Account Office  



 

 

 

 

 

 

 

 

 

 

UPI Payment Service Availabe   



 

 

 

 

 

 

 

 

 

 

College Website  



 

 

 

 

 

 

 

 

  

  

Biometric for Teachers  & Students   



 

 

 

 

 

 

 

 

 

 

Admission Process 



 

Internal Exam  



 

 

 

 

 

ANNUAL E-GOVERNANCE REPORT 

Electronic governance or e-governance can be defined as the usage of Information and 

Communication Technology (ICT) by the management to improve the administration 

and governance of the institution. The e-governance is a digital platform that provides 

facility for maintaining records of administration, planning and development, finance 

and accounts, student admission etc.  

ANNUAL e-GOVERNANCE REPORT-2022-23  

Report of Implementation of e-governance in areas of operations:  

Planning and Development  

All planning for improvement of the institution is done and displayed online. The 

information of students' profile allotted for admissions are completed online. The 

process of planning is initiated and the time-table for all the classes are planned well 

in advance. The division of syllabus amongst staff, syllabus completion reports and 

the required planning for curricular aspects, practical activities, projects work, co-

curricular activities, sports activities, celebrations and process of evaluation are 

planned ahead using Ms.Office. During the lock down period, an interim planning for 

online teaching was immediately implemented. to complete the syllabus from April 

2020.  

Administration  

 All administrative documentation is computerized. Educational Management system 

is tailored according to the requirement of the institution. All Information is 

communicated through e-Mails. Profiles of faculty and students are documented and 

retrieved whenever required. Communication with students and faculty is through 

common E-mails.  

 

 

 

 



 

 

 

 

 

Finance and Accounts  

All financial transactions are online. The finance and accounts are computerized. 

Tally package is used for Accounts. The fee collection is through digital banking 

system 

Student Admission and Support: 

The list of students allotted after counselling is displayed by the Nodal University on 

their portal online. The academic calendar and syllabus are shared to the personal mail 

of the students. All study material required by students is shared through common 

mail and Google Classroom. Assignments, period plans and seminar presentations are 

submitted on Google drive. The Online feedback is collected through Google forms. 

All ongoing events are updated on the college website.  

Examination system 

The exam papers for internal exams are received by mail from the faculty. Filling up 

of forms and release of hall tickets are done online. The marks are received online and 

fed into the system. After conducting value added courses, the result is compiled and 

the certificates are generated. An add-on formative Assessment certificate is also 

graded for all co-curricular activities and performance throughout the year in various 

activities. The final semester exams were held offline and results declared online.  

Biometric attendance for staff & Students 

 The attendance of staff is through Biometric machines. It was stopped during 

lockdown but is practiced again now. The attendance of students was through 

Biometric machines before the pandemic. 



 

 

 

6.3.2 

Institutional Policy 



 

 

 

IN HOUSE RESEARCH POLICY 
A B.Ed. (Bachelor of Education) Colleges in-house research policy refers to the guidelines and highlights 

the college commitment to provide support for researchers such as research training programs, 

workshops, mentoring and professional development opportunities. With the establishment of research 

Committee College promote and encourage researchers to publish papers, journals, attending 

seminar/conferences and also encourage collaboration with other institutions or organizations to foster 

interdisciplinary research and promote knowledge exchange. 

Our colleges some in-house policies are as follows: 

1.  College permit faculty members to attend seminars, workshop, faculty development 

programme on rotational basis. 

2.  Our college also provide time table adjustment as per their seminars, workshop, and faculty 

development programme.  

3.  College also provide time-table adjustment if any teacher wants to attend pre Ph. D. Course 

work.  

4.  Expert session by research expert to promote research activities. 

5.  Availability of Research books and journals in the library. 

6.  In house seminars for promoting research work on the topics like how to write research papers, 

journals, Review of the literature.  

7.  In house seminars for sharing the ideas or knowledge gain from faculty members. College 

permit for all of the above facilities to teachers by considering college functioning will not suffer. 

8. College gives 2000/- to 5000/- yearly to the facuty members for attending seminar etc.  

9. College gives 10,000/- Yearly to the Faculty membrs pursuing ph.D to promote reaserch 

projects. 



 

 

 

6.3.2 

Certificate of membership 

















 

 

 

6.3.2 

Income Expenditure statement  













 

 

 

 

Link of the Audited Statement 

during the last five year 

 

https://www.saibedcollege.com/im

ages/naac/Auditor%20Statement%

20During%20the%20last%205%20y

ear%20(1).pdf 

   

https://www.saibedcollege.com/images/naac/Auditor%20Statement%20During%20the%20last%205%20year%20(1).pdf
https://www.saibedcollege.com/images/naac/Auditor%20Statement%20During%20the%20last%205%20year%20(1).pdf
https://www.saibedcollege.com/images/naac/Auditor%20Statement%20During%20the%20last%205%20year%20(1).pdf
https://www.saibedcollege.com/images/naac/Auditor%20Statement%20During%20the%20last%205%20year%20(1).pdf


 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

6.3.3 

1.Brochures / Reports along 

with Photographs with date and 

caption.  

 

2. List of participants of each 

programme 



 

 

 

 

Workshop sessions for effective communication 

WORKSHOP SESSIONS FOR EFFECTIVE  Communication and interpersonal skills are fundamental to 

success. Th college organised various workshops to improve communication skills among the 

students using games, contemporary media, thought-provoking discussions and fun techniques. The 

faculty/mentors lead students from idea development to idea presentation in multi-stage workshops 

that utilize innovative techniques to teach effective communication skills to participants. Beyond the 

thinking skills that are developed with improved communication, students will learn how to debate 

and share their views with their peers in a positive way and with control over their strong feelings, 

thus improving and strengthening interpersonal relationships. Some of the workshops organised by 

the college are as follows. 

 

 Workshop on Green India & Clean India- 07/0/2019 

 

 

 

 

 

 

 

 



 

 

 

SIMULATED SITUATIONS FOR PRACTICING 

COMMUNICATION SKILLS IN DIFFERENT SITUATIONS 

 

High fidelity simulation environments provide students with the opportunity to generate, develop 

and enhance their communication skills and confidence in their own abilities without worrying about 

compromising patient safety: they also provide students with the chance to practice and correct 

their mistakes in real time. It has also been clearly shown to improve team behaviours in a wide 

variety of teaching learning contexts associated with improved team performance in crisis situations 

Session of Just a minute on “ME AS A TEACHER” -11/10/2022 

 

 

 

 

 

 

 

 

 



 

 

 

Participating in institutional activities as 

"anchor, discussant' or 'rapporteur – 

09/02/2023 

As the development of the well-rounded individual is a principal goal of all the curricular as well as 

extracurricular activities in the college. The numerous experiences these activities afford positively 

impact students emotional., intellectual, social, and inter-personal development. By working 

together with other individuals, students lean to negotiate, communicate, manage conflict, and lead 

others. Taking active part in these activities helps students to understand the importance of critical 

thinking skill, time management and academic and intellectual competence. Students also develop 

leadership skills where they anchor the activities and lead the event organised in the institution. 

Almost all the events held in the college are compered/anchor by the students. Events organised by 

the students are guided by the faculty/mentors. Thus, students learn to plan, organise and conduct 

events at institutional, inter-institutional levels. 

 

 

 

 

 

 

 

 



 

 

 

CLASSROOM TEACHING LEARNING SITUATIONS 

ALONG WITH TEACHER AND PEER FEEDBACK – 

07/01/2019 

The knowledge, advice, and resources a teacher faculty mentor shares depend on the format and 

goals of a specific mentoring relationship. A faculty shares with a mentee information about his or 

her own career path, as well as provide guidance, motivation, emotional support, and role modelling 

.The faculty also help the students with exploring careers, setting goals, developing contacts, and 

identifying resources. The role of the mentor changes as the needs of the mentee change. Some 

mentoring relationships are part of structured programs that have specific expectations and 

guidelines others are more informal. Methodology lecturers guide the students in classroom 

activities through formative assessments as well as summative They give feedback to the teacher 

trainees in enhancing their skills whereby the re-teach present refined skills. 



 

 

 

 

 

 

 

 

 

 

Special Lecture by Expert – 04/13/2022 



 

 

 

 

 

 

 

 

 

 

 

 

 

 Discussion on NEP- 03/11/2021 



 

 

 

 

 

 

 

 

 

 

 

 

 

 Book Reading & Discussion on it – 04/1/2022 



 

 

 

 

 

 

 

 

 

 

 

 

 

 
National Seminar – 05/03/2022 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Use Media Various aspects of Education – 17/05/2019 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

NAME  Designation  

Dr. Bipin Bihari Singh  Principal 

Hari Prasad  Asst. Prof. 

Pradeep Kumar Mishra  Asst. Prof. 

Abhay Singh  Asst. Prof. 

Angad Prasad Maurya  Asst. Prof. 

Bhupendra Singh Niranjan  Asst. Prof. 

Dr. Sanad Kumar Dubey  Asst. Prof. 

Manoj Kumar Yadav  Asst. Prof. 

Dr. Puspraj Singh  Asst. Prof. 

Nafees Ahmad  Asst. Prof. 

Dr. Ajay Kumar Govind Rao  Asst. Prof. 

Samar Bahadur  Asst. Prof. 

Sanjay Kumar Verma  Asst. Prof. 

Abhishek Kumar Soni  Asst. Prof. 

Karanveer Vijay Pratap Kushwaha  Asst. Prof. 

Soni Verma  Asst. Prof. 

 

 

     Participated all teaching staff 



 

 

 

 

 

 

 

NAME  Designation  

Raunak Jahan  Librarian  

Chandra Bhusan Kumar  Office cum Account Asst. 

Aryaman Ashirwad  Physics Lab Asst. 

Deepak Kumar  Office Asst. 

Shyam  Store Keeper  

Sonam Kumari  Peon  

Kundan Kumar  Peon  

Kaushal Kumar  Guard  

Birendra Singh  Guest Faculty  

Shivam Thakur  Guest Faculty  

     Participated all non- teaching staff 
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6.5.4 

Regular meeting of Internal 

Quality Assurance Cell  



 

 

 

 

 

  

 

 

 

 

 

Link to the 

1. Minutes of the meeting of IQAC 

https://www.saibedcollege.com/images/I

QAC%20CELL.pdf 

 

2. Link to the Collaborative quality 

initiatives with other institution 

https://www.saibedcollege.com/images/n

aac/MOU.pdf 

 

https://www.saibedcollege.com/images/IQAC%20CELL.pdf
https://www.saibedcollege.com/images/IQAC%20CELL.pdf
https://www.saibedcollege.com/images/naac/MOU.pdf
https://www.saibedcollege.com/images/naac/MOU.pdf


 

 

 

 

 

  

 

 

 

 

Link to the Minutes of the meeting 

IQAC Cell  

https://www.saibedcollege.com/images/IQAC%20CELL.pdf 

 

Curriculum Planning & Development Cell 

https://www.saibedcollege.com/images/Curriculum%20Assessment.pdf 

 

Alumni Association Cell 

https://www.saibedcollege.com/images/Alumini%20Association.pdf 

 

Anti Ragging & Sexual Harassment Cell  

https://www.saibedcollege.com/images/Anti%20Ragging%20and%20Sexual

%20Harassment.pdf 

 

Grievance Redressal Cell  

https://www.saibedcollege.com/images/Grievance%20Redressal.pdf 

 

Ethics & Code of Conduct  

https://www.saibedcollege.com/images/Ethics%20and%20Code%20of%20C

onduct.pdf 

 

https://www.saibedcollege.com/images/IQAC%20CELL.pdf
https://www.saibedcollege.com/images/Curriculum%20Assessment.pdf
https://www.saibedcollege.com/images/Alumini%20Association.pdf
https://www.saibedcollege.com/images/Anti%20Ragging%20and%20Sexual%20Harassment.pdf
https://www.saibedcollege.com/images/Anti%20Ragging%20and%20Sexual%20Harassment.pdf
https://www.saibedcollege.com/images/Grievance%20Redressal.pdf
https://www.saibedcollege.com/images/Ethics%20and%20Code%20of%20Conduct.pdf
https://www.saibedcollege.com/images/Ethics%20and%20Code%20of%20Conduct.pdf



































































































































































































































